“Making Their Lives Extraordinary”

Kathleen M. Prystash, Ed. D Susan Schaffner
Chief School Administrator, Principal Business Administrator/ Board Secretary

NEW Applicants for Substitute Certification

Thank you for your interest in becoming a Teacher Substitute or School Nurse Substitute at the
Califon School. If you are applying for Substitute Certification please refer to the enclosed instruction
page for details and fee schedules. Please submit the following the Califon School Business
Administrator along with required fees.

Substitute Credential Application

Official Transcripts

Criminal History Clearance lefter- sece Sagem Morpho form for fingerprinting
Applicable fees

Califon School Application

NJ Oath of Allegiance- 1o be notarized

1-9 Eligibility forms

W-4 Tax forms

Mantoux Tuberculin- copy of recent test results
Health History form

Staff Emergency Information form

Copy of Valid RN License- for Nurse subs only

Please note: You may want to request your transcripts and make a fingerprinting appoint as soon
as possible. Appointments for fingerprinting can be made on-line at www.bioapplicant.com/NJ
and are completed at Hagedorn Psychiatric Center in Glenn Gardner. When you receive the
“Clearance Letter”, please forward it to Califon School in order to complete your application. All
other paper work can be submitted together while waiting for these results. It may take several
weeks 1o receive the Substitute Certification from the time that all forms are submitted. You will be
notified by mail upon Califon Board approval.

If you have any questions, please feel free to call me. Thank you for your interest in Califon
School.

Sincerely,
Michelle LeGrand

Administrative Assistant

6 School Street, Califon, NJ 07830 Phone: (908) 832-2828 Fax; (908) 832-6719

























































